NetDMR Training Walk-Through

Step by Step Guide to NetDMR

NetDMR Test
https://netdmrtest.epacdx.net/netdmr-web/public/home.htm



Getting Started

e Selecting the Right Instance

* Checking Your Permit for Eligibility
* Creating Your Account

* Account Verification

* Requesting Access



Selecting the Right Instance
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LDEQ Instance Home Page

*Contact info

*Check your permit ID for eligibility
*Creating a new account

*Forgot user name / password

Login | FAQs | Getting Started | Contact the NetDMR Team

NetDMR

Welcome

Welcome to the Louisiana DEQ installation of NetDMRI If vou are a
permittee, you may be able to use this Web site to complete and
submit DMRs electranically for vour facility.

New to NetDMR?

B First time users can register for a new account. 5
B 1f you have any questions about NetDMR, please contact Login to NetDMR

kelly.petersen@la.qov.
User Name | [ Submit ]

News Password

WARNING: THIS INSTANCE OF NETDMR IS A TEST ENVIRONMENT Forgot User Name? | Forgot Password? | Create a
AND IS FOR TESTING PURFOSES ONLY. NetDMR Account

ANY AUTHCRIZATICNS CR SUBMITTALS THRCUGH METDMR TEST Check Your PermitID

ARE NOT CONSIDERED FOR COMPLIANCE WITH PERMIT T EE s S e e e e

CONDITIONS. permit is available in NetDMR yet by Checkin
our Permit ID

For assistance, please email netdmr@la.gov or call the PCU. Kelly
Petersen 225-219-3683 Kathryn Huddle 225-219-3665 Christine
Mayeux 225-219-3652 Ashley Viator 225-219-3689




Checking Your Permit for Eligibility

* |f you receive this message, your permit is eligible for NetDMR
* You may now create your account, or login if you have already
established an account

Login | FAQs | Getting Started | Contact the NetDMR Tea

NerD‘l!I_R

' Check Whether a Permit is Available for Reporting in NetDMR

it ID 'LAl ng in NetDMR. You may |
a er Permit ID or proceed directly to Creating an Account. If T
ady have a NetDMR accoun t, Login now. :

LAOD03230 | [ CheckPemitiD |




Creating Your Account

* Fill in the required

information
— Work related email address
— Type Of User p\:;::r:;i::h uuuuuuuuuuuuuuuuuuuuuuuuuuuu « to create a NetDN MR account. A "' indicates a required entry
* Internal: Regulatory o
authority only (LDEQ, EPA) Oz e aarrene
* Data provider: labs or eeone e e
consultants only RV
) **Permittee User**: (P;esaesjie.unr;gf eeeeeeeeeeeeeeeeeeeeeeeee v quPemitee User blect each question onl v one time . Note that ans wers are
Includes all staff on site at Secione
the faCiIity Question 2%

eeeeeeeee

e Select your security
questions and answers

* NOTE: answers are case
sensitive!



Creating Your Account

Verify your information; if everything is
correct, click Verify at the bottom of the page

Login | FAQs | Getting Started | Contact the NetDMR Team

NetDMR

@& Verify NetDMR Account Request

account.

‘ 7 Please verify the information you entered below to create a NetDMR

General Account Information

User Name:

Usze my email address as my user name

Create my own user name

First Name:

Last Name:

Telephone Number:

Organization:

Type of User:

Selected Security Questions

P SR}



Creating Your Account

* You will get a confirmation message on the

next screen
* Click Ok and login to your email

Login | FAQs | Getting Started | Contact the NetDMR Team

NetDMR

@ Confirm NetDMR Account Request
. Your NetDMR account creation request is being processed.

Thank you,
Within the next 24 hours, you should receive an email that includes a Web link. Click the link and follow the

instructions on the page that is displayed to complete the account creation process. You will have 60 days to complete
the account creation process. If you do not receive an email within the next 24 hours, please make sure the email has

not been inadvertently blocked by a spam filter. Contact your regqulatory authority for further assistance.

Thank you.

MetDMR Support

2008 NetDMR




Account Verification

* You will receive a

verification email from
NetDMR; click the link
within to complete the
account verification
process

* The link will expire in 60

days

Activate Your NetDMR Account Inbex |x

netdmr-notification@epa.gov to me show details 9:39 AM (17 minutes ago) | > Reply | ¥

Ashley Viator

Your NetDMR account must be finalized before you can log into the system and request access
to your permits. Please click on the following link

https-/inetdmrtest epacdx net/netdmr-web/publiciverification htm?key=
5b8cT875c28525c0dbed92342hcf?ebbaTd3c366820a0eechf242b424f04e62ee&yserld=5

oo

5

The link to finish creating your account will expire in 60 days. If vou do not
account creation process within 60 days. you will need to provide the informati
the Create a NetDMR Account page again. If the Complete the NetDMR Account
Process page is not displayed after clicking the above link. copy and paste the enf
you browser address bar and then click enter to access the page

Thank you

THIS EMAIL 1S FROM THE METDMR TEST ENVIRONMEMT AND I3 FOR TESTIMNG
PURPOSES ONLY

ANY AUTHORIZATIONS OR SUBMITTALS THROUGH NETDMR TEST ARE NOT
CONSIDERED FOR COMPLIANCE WITH PERMIT CONDITIONS



Account Verification

* Fill in security answer
* Case sensitive
* Create a password, and then retype to confirm
* Also case sensitive; expires every 90 days
* 8-20 characters; must contain at least 1 letter and
1 number

Logis | FAQs | Getting Started | Contact the NetOMR Team

Net Q‘l

Dw

& Complete NetDMR Account Creation Process

Hello . To finish creating your NetDMR account, provide a response to the security question and
create a password for your account.

What is your father’s middle name? (:’l‘"“" "'.

Create Password:

Enter Password Again:

[ Subma | [ Cancel




Account Verification

* You've finished creating your account!
* Click the link to login

NeIDMR

@ NetDMR Accoun t Created




Requesting Access

Account home page

— Request Access tab

P ———

Home | My Accouﬁ | Request Access | Dlp | Logout @ Usar:_, Permittes User

%| Louisiana DEQ

NetDMR

Search Import DMRs Download

All DMRs & CORs Perform Import Blank DMR Form % gession Lockout Timer: 28:30
Check Results

Last 10 Logins

3/10/10 10:02 AM

Qgearch: | All DMRs & CORs
All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct
NetDMR not to filter on that field.

© Permit ID: All v

O Facility:

Note: The Update buttons above for Permit 1D and Facility will update the Permitted
Feature and Discharge selection boxes below.

all v [ Update




Requesting Access

* Type in your 9 digit
permit number
— Click Update

* The first person to
request access to a
permit must be a
signatory authority

— Once signatory has been
approved by the regulatory
authority, you may request
signatory, edit, view only,
or permit administrator
access




Requesting Access

* Select the applicable
role and click Add
request

* You will see your access
request pending at the
bottom of the screen

— If you've selected the
incorrect role, click the
red X to delete

— Otherwise, click Submit




* If you selected the Signatory

Requesting Access

role, additional information
is required

Select relationship to facility

If you are already authorized
to sign DMRs, choose the first
radio button and click Submit

If you wish to gain signatory
access, it must be granted to
you by a currently approved
signatory at the facility

 Fill in his/her information and
click Submit

At next screen, click Confirm

* Additional Information Required

Please provide additional infermation associated with the Signatery role.

Permit ID Requested Additional Information
Role

LAG7STEST  Signatary What is your empleyer's relationship to the facility or facilities?: Select One v

O 1 have the authority to enter into this Agreement for the Permittee under the applicable standards.

O 1 am authorized by the persan below who does have the autherity to enter into this Agreement for the Permittee under
the applicable standards.

Name:




Requesting Access

* |f you chose a role other than Signhatory, you
will get a confirmation screen
— The permit administrator (most commonly the

first signatory to request access to your permit)
can approve your access request



Requesting Access

e Confirmation Screen

e Subscriber Agreement

— Serves as the wet-ink
signature for all signed
and submitted DMRs

— NetDMR Test
environment- not
required

— NetDMR production
environment- REQUIRED




Searching DMRs and Entering Data

Search For a DMR

Enter DMR Data

— Collapsible Header Information

— DMR Data

e Soft Errors
e Hard Errors

— NODI Codes (No Discharge “C”)
Comments/Attachments
Save DMR Data



Search for a DMR

Select a permit number from the dropdown menu and click Update to
automatically update the permitted feature and discharge selection boxes

If you click Search with no other criteria, you will get a list of all Permitted
Features associated with that permit available for data entry

Q Search: All DMRs & CORs Permit ID Users

All DMRs & Copies of Record (CORs)

Uze the following fields to search for DMRs and CORs. Leaving a field blank will instruct NetDMR not to filker on that field.
® Permit ID: All v| | Update
O Facility:

Mote: The Update buttons above for Permit ID and Facility will update the Permitted Feature and Discharge selection boxes below.

Permitted Feature: All w

Discharge: All

Monitoring Period End .
_8 (mm/dd/yyyy)

Date Range: —

Edited or Submitted All w

By:

Status: Ready for Data Entry

MetDMR Validation Errors

MNetDMR Validated (Hold down CTRL or Mac command key to select/deselect multiple]



DMR Search Results

e Select a DMR Ready for Data Entry and click Go

QA view Al |

A DMR/COR Search Results
DMRs 1 through 10 of 23 41, 2, 3 b B

Next Step(s)

Edit DMR. %

Edit DMR %

o]

H

Edit DMR. (%

Edit DMR. (%

Permit ID

LAGYSTEST

LAGTY3ITEST

LAGYSTEST

LAGT7STEST

Facility

LAGT7STEST

LAGT73TEST

LAGTSTEST

LAGT7STEST

Permitted

Feature

ooz

oo1

ooz

oo4

Discharge
#

0o0z2-5

001-0Q

003-0Q

004-A

Discharge
Description

Monitoring

DME Due

Status

Period End

Treated Sanitary
Wastewater Less
Than 3000 GPD

Exterior Vehicle
and Equipment
Wash
Wastewater

Cemmingled
Discharges of
Treated Vehicle
Wash and
Sanitary
Wastewater Less
Than S000 GPD

Wastewaters
from Portable
Vehicle Washing
Cperations
which are
Nizrharnad at =

Date

os/z0/

0z/31/

03/31/

oijaif

10

10

10

10

04/

Date

28/

COR Include in

# Sign & Submit Checked DMRs | 5 Download Checked CORs | *! Refresh DMR Data | “ pefine Search | “ New Search

Include in

Received Batch Submit Batch COR

Date

Entry

Ready
for
Cata

Entry

Check all | Deownload

Check All
Clear All
Clear All



Collapsible Header

 Complete Executive Officer Information
* Collapse header

I Edit DMR

Collapse Header

Permit

Permit ID: LAGYSTEST Major:

Permittee: LAG7STEST Permittee Address: 602 North 5th Street
Baton Rouge, LA 70802

Facility: LAGTSTEST Facility Location: 602 MORTH 5TH STREEET
BATON ROUGE, LA 70802

Permitted Feature: 002 - BExternal Outfall Discharge: S - Treated Sanitary Wastewater Less Than 5000 GFD

Report Dates & Status

Monitoring Period: From 01/01/10 to 06/30/10 DMR Due Date: 07/28/10

Status: Ready for Data Entry

Considerations for Form Completion

The TSS limit for an oxidation pond shall be 135 ma/fL weekly average. The Fecal Coliform limit for an oyster propagation area shall be 43 colonies/100ml daily
Max.

Principal Executive Officer

First Name: Last Name:

Title: Telephone:

No Data Indicator (NODT)

Form NODI: w Epply



Limits/Results
* Enter Sample DMR Data

— Include Soft and Hard Errors

— Include NODI codes

No Data Indicator (NODI)

Form NODI: |

~| [ Apply

Parameter NODI Quantity or Loading
Code Name Value 1 Value 2
0a310 BOD, 3-

day. 20

deg. C Smpl.
1 - Effluent Gross
Season: 0 Hen
NODI: NODI
00400  pH

Smpl.

1 - Effluent Gross
Season: 0 Req.
NODI: NODI
0as30 Sclids,

total

suspended  Smpl.
1 - Effluent Gross
Season: 0 Req.

Units

Quality or Concentration # of Freq. of Smpl.
Ex. Analysis Type
Value 1 Value 2 Value 2 Units
= mg/L b
[ | [ozvr a] [cr a]
<,= 43 Milligrams per Semiznnual GRAE
Weekly .
N Liter
Average
= W = S w
[ ] [ozvr ] [Gr a]
== .G =2 Standard Units Semiznnuzal GRAB
Minimum

[ | [ozvr ] [Gr a]

Milligrams per Semiannual GRAB

litar



Comments/Attachments

e Add acomment

* Click the “Add Attachment” button to see the dialog options
— LDEQ can only accept Adobe .PDF attachments

Edit Check Errors

Mo results.

Commenis

Attachments

Add Attachmert

Mo results.

Report Last Saved By

User:

Mame:

E-Mail:

Date/Time: 01/15/10 9:20 C5T

& save & continue | = Save & Exit | # Sign & Submit | = DMR,/COR Search Results



Save Your Data

* Save & Continue
— Review errors
— Make necessary corrections
— Acknowledge soft errors

e Save & Exit



Signing and Submitting DMRs

Searching for DMRs Ready for Submittal
Signing DMRs

— Batch or Individual

— Review and Sign

DMR Submittal Confirmation
Email Confirmation



Searching for DMRs Ready for
Submittal

* From the Home screen, click the Search tab
titled “DMRs Ready to Submit”

* You can Search all DMRs or Search by Permit
Number or Facility

Q search: All DMRs & CORs DMRs Ready to Submit | Permit ID Users

DMRs Ready to Submit

Select an option below to view a list of DMR=s ready to sign and submit (i.e., in "NetDMR Validated" status].

All DMRs
DMRs for Permit ID LAG7STEST v

DMRs for Facility v



Searching for DMRs Ready for
Submittal

* Alist of all available DMRs that are ready for
signature will appear

— Notice the status column = NetDMR validate

& Sign & Submit Checked DMRs | 4 pownload Checked CORs | *! pefresh DMR Data | ™ pefine Search | 4 New Search

A DMR/COR Search Results

DMRs 1 through 7 of 7

Next Step(s) Permit ID Facility Permitted Discharge PDRischarge Monitoring DMR Due COR Include in Include in
Feature # Description Period Date Received Batch Submit Batch COR

End Date

Date Check all | Pownload
Clear all | WCheekdd

Clear al

[Editomr -] MMOD28355 UNIVERSITY 125 129-A BOILER 05/31/09  08/28/(5 MHetDMR ]
OF BLOWDOWN, Walidsted
o | CALIFORNIA WATER
SOFTEMER
WASTEWATER
[Editomr =] MMOD28355 UNIVERSITY 021 021-A COOLING 04/30/09  05/2§ HetDMR -
OF TOWER Validsted
co | CALIFORNIA BLOWDOWH
& OTHER
WASTEWATER
TO
MORTANDAD
CANYGN
[Edit oMr <] MMOO28355 UNIVERSITY 051 051-A TREATED 04/30/08  05/24/05 NetDMR |
OF RADIOACTIVE validsted
co | CALIFORNIA LIGUID
WASTE TC
MORTANDAD
CANYON

IEditDMR ,I MMOO2E355 UMIVERSITY 055 055-A TREATED o4/z0/0%9 MetDMR -
OF

WASTEWATER Validated
Go I CALIFORNIA

IEditDMR ,I MMOO28355 UMNIVERSITY 113 113-A COOLING 04/30/09 HetDMR r

OF TOWER Validated
Go I CALIFORNIA BLOWDOWN
& OTHER
WASTEWATER




Batch or Individual

Batch Submittal

* Sign & Submit Checked DMRs | 3 Download Checked CORs | ™ Refresh DMR Data | ' Refine Search | 4 New Search

A DMR /COR Search Results

DMRs 1 through 7 of 7
Next Step (s) Permit ID

Edit DMR <] nmoozzEss

Go

Edit DMR <] nmooza3ss

Go

Edit DMR <] Mmoozsass

Go

Eacility

UNIVERSITY
oF

CALIFORNLA

UNIVERSITY
CALIFORNIA

UNIVERSITY
oF

CALIFORNLA

Permitted
Feature

123

Discharge
#

129-4

021-A

051-A

Discharge
Description

BOILER
BLOWDOWH,
WATER
SOFTENER
WASTEWATER

COOLING
TOWER
BLOWDOWH
& OTHER.
WASTEWATER

To
MORTANDAD
CANTOMN

TREATED
RADIOAGTIVE
LIQUID
WASTE TO
MORTANDAD
CANTOMN

Monitoring

End Date

05/31/0%

04/30/09

04/30/03

DMR Due
Date

06/28/0%

05/28/09

05/28/0%

Status

HetDMR
Validated

HetDMR
Validated

HetDMR
validated

Include in

ed Batch submit

Check All!

Clear all

Individual Submittal

2 DMR/COR Search Results

DMRs 1 through 7 of 7
MNext Step(s) Permit ID

[ Edit DMR =] nmoozesss

FEdit DMR LI HMNDZ25355

Sign and Subrnit DMR

Facility

UMIVERSITY
OF
CALIFORMIA

UMIVERSITY
OF
CALIFORMIA

Permitted
Feature

129

0z1

Discharge
#

129-A
0z1-A

Discharge
Description

BOILER
BLOWDOWN,
WATER
SOFTEMER
WASTEWATER

COOLING
TOWER

BLOW DO N
& OTHER
WASTEWATER
TO
MORTAMDAD

Monitoring
Period
End Date

05/31/09

04/30/09

=
=z
el

=
(7]
5

06/ 2¢

05/2¢



Include in View
Submission Completed
DMR
I
Include in View
Submission Completed
DMR

Review Information

Permit ID = Facility Permitted
Feature
MNMODZ2E355 UNIVERSITY OF 02z

CALIFORMNIA

Acknowledged Soft Edit Check Errors

Parameter Monitoring
Code Mame Lacation
s00&0  Chlorine, total 1
residual
so060  Chlorine, total 1
residual
Permit ID = Eacility Permitted
Feature
MNMODZE35S UNIYERSITY OF 027

CALIFORNIA

Acknowlfedged Soft Edit Check Errors

Parameter Monitoring
Code Mame Location
s00&0  Chlorine, total 1

residual
s00&0  Chlorine, total 1

residual

Discharge Discharge Description
#
022-A COOLIMG TOWER

BELOWDOWHN & OTHER
WASTEWATER TOD
MORTANDAD CANMYONM

Field

Excurzion

Quality or Concentration Sarmple
Value 3

Discharge Discharge Description
#
0z27-A COOLIMG TOWER

BELOWDOWHN & OTHER

Monitoring DR Due Status
Period End Date
Date
04/30/09 05/28/00 NetD MR
Validated
DescHpHon

The nurmber of excursions should be greater
than zerao,

The provided zarple value is outzide the
permit limit,

WALSTEWATERTO SANDIA

CANYON

Field

Excursion

Guality or Soncentration Sarmple
Walue 3

Monitoring DR Due Status
Period End Date
Date
04,/30/09 0s5/28/09 NetD MR
Yalidated
DescHpbon

The number of excursions should be greater
than zera.

The provided sarmple value is cutside the
perrnit lirmit



Sign and Submit DMRs

* To officially sign, you must answer the

required security question(s) and enter your
password

I certify under penalty of law that this submission was prepared uhder my direction or supervision in accordance with a2 system designed
to assure that gualified personnel properly gather and evaluate the information subrmitted, Based on my Inguiry of the person oF persons
who fmanage the system, or those directly responsible for gathering the information, the inforrmation submitted i, o the best of my
knowledge and belief, true, accurate, and complete. T amm aware that there are significant penalties for submitiing false information,
fneiuding the possibility of fne and Imprisonmnent for knowing violatons, By ehtering rny password and seclrity question answer and
pressing the subrit buitton, I agree that!

By aftering mmy password ahd security question answer and pressing the Submait button, T agree that!

I 3 Cathy Bius,
I have rot vicdated any term in my Slectronic Signature Agresrnent.

I amn othenaise without any reason o belfeve that the confidentiality of my password has beeh cormprornlised now oF at any timne
prior to this submission,

I have the authorlty o subrnit these data on behalf of the listed facilities.
This action constitutes an electronic signature equivalent to my written signature,

I undersitand that this attestation of fact pertains to the Implermentation, oversight, and enforcerment of a federal environmmental
progratn annd mmust be true o the best of my bnowledge,

Mok Lok

What is your favorite city? |

Password |

Submit | Do Mot Submit |




DMR Submittal Confirmation

e After you sign and submit DMRs, you will
receive this confirmation screen:

NetDMR

Manage Search Import DMRs View Download

Access Requests All DMRs 2 CORs Perform Import Permits Blank DMR Form
Permits Check Results Users
Lsers

Gl Yiew All CORs | [F" Download All CORs | { Download COR Signature Public Key | [0l DMR/COR Search Results

Submission Confirmation - 1dfcfa25-0909-4301-975¢c-d07495a4504¢

Your su brission has been received.
Permit ID Eacility Permitted Discharge Discharge Monitoring Period DMR Due View Download L
Feature # Description End Date Date COR COR 5
MMODZ20211 ROSWELL, ool oo1-A TOTAL PACILITY 04/30/09 05/15/09 -.I'\ &
CITY OF DISCHARGE

* You may also View or Download your COR
(copy of record) on this screen



Email Confirmation

* Email notifications can be sent confirming
DMR submissions

— Emails will also notify of any possible warnings,
errors, or violations >500%

e To add someone’s email address to the
notification list, Search by Permit

DMR Submission Notifications

Edit the email addres=ses that are =ent submis=sion acknowledgments any time a OMR is
submitted for this permit.

Enter ancther email address:

Add
Mo results.



Email Confirmation

* Email confirmations will let you know if:
— DMRs have been submitted
— COR Submissions have been received by the LDEQ
— a DMR contains possible warnings or errors

|~ + Sender ~ Subject - Date ~ gize v |~ [~ |

netdmr-notification  MetDhR DRMR(z) Subrnittal 043072009 05:40 Phd 3446
Proceszed with pozzible Warnings
or Errors

netdmr-notification  MetDMB DRR(2) Submitted 0473072009 05:20 Phd 3,168

netdme-notification  MetDMB COR Submizzion 0473002009 05:19 Phd 3432
Feceived

netdmr-notification  MetDMBE COR Submizzion 0473002009 05:19 Phd 2,441
Received

netdmr-notification  MetDMBE COR Submizszion 043072009 05:19 Phd 3438
Received

netdmr-notification  MetDRR COR Submizsion 0473072009 05:19 Phd 3430
Received




Con

tact Information
DEQNetDMR@]Ia.gov

Kelly Petersen

225-219-3683
kelly.petersen@Ia.gov

Christine Mayeux 225-219-3652
christine.mayeux@Ia.gov

Kathryn Huddle
Ashley Viator

Jinghua Wei

225-219-3665
kathryn.huddle@l|a.gov

225-219-3689
ashley.viator@Ila.gov

225-219-3673
jinghua.wei@la.gov
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